
CV AND INTERVIEW
PREPARATION





What employers look for

Proactive

Enthusiasm

Competitive
Team-player

Engaged
Commitment

Perseverance

Ambitious



Now over to 
you...



How can I demonstrate this?

Languages

Volunteering

Sport

Societies

Student Council

Peer Mentoring

Music

Hobbies

Prefect

Part-time job



What is a CV and why do 
we need one?

CV Workshop



CV Workshop



CV Workshop
Name

Contact information
Summary of who you are, what you do and what you are 

looking for.

Education

Work experience

Interests, activities, achievements 

Skills Music

Sport Societies
Student Council Hobbies

Languages
Peer Mentoring

Prefect

Volunteering Part-time job



Do’s and don’tsCV Workshop

• Short and sweet
• Font
• Easy to read
• Include contact details
• Hobbies and interests

• Use a photo
• Use boring words
• Lie!
• Add anything negative



EXAMPLE QUESTIONS

• Tell me about a time when…

• What do you do when…

• Have you ever…

• Give me an example of…

• Describe a…

Interview

Result:
The customer was satisfied and sympathetic, became a 
returning customer and left a generous tip !

Situation:
During school, I worked part-time as a waitress

Task:
On a busy, short-staffed weekend an angry 
customer complained about the long wait for his 
food

Action:
Using communication skills, I listened to the complaint, apologised, 
explained we were short-staffed and offered a round of 
complimentary drinks



Interviews

https://www.youtube.com/watch?v=EAqAgM_tfmU

https://www.youtube.com/watch?v=EAqAgM_tfmU


Thoughts?

Interviews



Roleplay in small groups

Get into groups of 2 or 3 and roleplay an interview scenario using the questions 
below.

Tell me about yourself? 
What are your strengths?
What are your weaknesses?
Tell me about a time that you failed, what was the lesson you learnt?
Why do you want to join this organization?
What can you add to our team?
Where do you hope to be in 5 years?

Interviews



Interview Top Tips!

• RESEARCH

• Arrive 10 minutes early

• Dress smartly

• Body language + mirroring

• Prepare 2-3 questions to ask at the end

• Practice practice practice!



Top tips

• Social media

• Update your CV regularly

• Build a network/mentor

• Handshake


